Moving to Microsoft
All student Learn34 accounts will be disabled July 1, 2023

To be ready for the July 1 deadline, students will need to change over to Microsoft. We will be
guiding students in this process as a whole school June 7, 2023, during our RHSS Flex block.
Here are the steps to follow to ensure student successful changeover:

1. Make sure you know your abbyschools.ca email
- you can find this email in MyEd, your B block teacher, or LLC teacher

2. Go to office365.com
- sign in using your abbyschools.ca email and password (MMDDYY)

3. Look at the left-hand column and/or waffle at the top left corner. You will find a list of Apps
you have access to while logged into your Microsoft account.
- notice your OneDrive. This is your new drive to save your documents.
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4. Downloading Google Drive documents to OneDrive.

a. How to download to computer and upload to OneDrive:
Students Download Google Drive.pptx (sharepoint.com)

b. How to download to USB (preferred way if using school issued Chromebook):
— Go to Google Chrome
— At the top right corner, click on the 3 dots
— Choose Settings
— Look down the far-left column and click Downloads
— Choose USB location or toggle area that states, “Ask where to save each file before
downloading

¢. Want to learn how to use Microsoft Word and PowerPoint? -
How to Use Microsoft WORD and POWERPOINT (sharepoint.com)



https://abbyschools-my.sharepoint.com/:p:/g/personal/debbie_born_abbyschools_ca/EU04AuKVvnlJiocnTO4nNfsBIXyzunLNo8lW-MXCU2j5Ig?rtime=_XQdVsZQ20g
https://abbyschools.sharepoint.com/sites/DigitalLearning/SitePages/How-to-Use-Microsoft-WORD-and-POWERPOINT.aspx
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